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TITLE: APPLICATION FOR APPLICATION FOR FINANCIAL STATEMENT 
INFORMATION SHARING FORM 

Purpose: Creation of individual user and approval or rejection of application. 

Scope: This procedure applies Bank and Financial Users of ITS. 

Responsibilities: 

Bank and Financial Users are responsible for creation of Individual Bank 
Users, approval or rejection of application submitted by Taxpayers. 


Definitions: 

PROCEDURE: 

1.0 Creation of Individual Bank User 


This Part is to be done by Administrator Bank User. 








1.1 To login as a Bank and Financial Users User, User must visit IRD website 
(https://ird.gov.np ) then click on Taxpayer Portal. The following screen will appear. 
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inland Revenue Oepaibneid •;; X 


S Taxpayer Portal 
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4 e 
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:Taxpayer Portaj; 


THIS SITE IS BEST COMPATABILE Vv?ITH MOZILLA FIREPOX. 


here to search 
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8 / 18/^19 


■sH Integrated Tax Systerr 
iiJW General 

QRegEtrat!on(PAN,VAT,EXCISE! 
awV.AT 

m Estirwted Return 
a Q Incane Tax 
aDExdse 
sQe-tds 

a Q Diplomatc Refund 
: mOih, 


1.2 Click on '+' sign beside Other Offices. Following menu will be displayed. 





















' Opfoe £~Servlces 

d ‘3 Integrated Tax System j 

d 3 General i 

±1 □ Registration[PAN,VAT,EXCISE) I 

±)Dvat j 

±10 Estimated Return 

d 3 Income Tax | 

d LD Excise 
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d C3 Health Tax 
d C3 Education Tax 
I d 3 Electronic Billing 
d 03 Other Offices 



Log In.^ut 
Bank Login 



1.3 Click on Bank Login. Following screen will be displayed. 






Userreme: 

Passsvofd; 


^ Login ^ Resst 


t 1 


Cc-oyj^Lt iniaid R«v<5nue Dep&tjnent. M 


Bank and Financial Users needs to login with authorized credentials. 

1. Enter Username. 

2. Enter Password. 

3. Click on Login. 

4. On successful Login, Bank and Financial Users will be directed to following screen. 



















Weicome ^ 

BsnkNane; 



Autn, Person Name: 
Emal: 

Contact No.; 
Address: 



5. Enter Authorized Person's Name. 

6 . Enter Email of Authorized Person. 

7. Enter Contact No. 

8 . Enter Address. 

9. Check Active. 

10. Click on Submit button. 

11. On successful creation of individual Bank User, following message will be displayed. 


SUCCESS 


■ 


I j User Created Successfully. 
Please check your email. 


, OK 







































2.0 Approval/Rejection of Application for Bank and Financial Users 


This part is to be done by Individual Bank and Financial Users 


2.1 To login as a Bank and Financial Users, Bank User must visit IRD website 
(httDs://ird.gov.np ] then click on Taxpayer Portal. The following screen will 
appear. 
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2.2 Click on '+' sign beside Other Offices. Following menu will be displayed. 
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2.3 Click on Bank Login. Following screen will be displayed. 




Login 


Username: 


r 


Password: 



Bank User needs to login with authorized credentials. 

1. Enter Username. 

2. Enter Password. 

3. Click on Login. 

4. If user is logging in for first time, following message will be displayed as user needs to 
change password to proceed forward. 

WARrmtG- 


You Have Not Changed the Password 
Yet. Please, Change Your Password 
First to Login to the system. 



OK 


5. Click on Ok button, then user will be directed to following password changing form. 





















'i,:- -9. ■■-'L”7 v 




Re>.ii;t P«»*imow3 


!■ 


-> 


Usftrnane: 

Old Password: 

Ne w Password; 
confirm Passwor'd; 


■ ^ CtwKit Pessa-ord : R.«s 


<©.OarVfidfiS: tnfe-'t; Revenue Re; 


6 . Enter Old Password that has been sent to authorized person's email. 

7. Enter New Password. 

8 . Enter the new password again in Confirm Password. 

9. Click on Change Password button. 

10. On successful change of password, following message will be displayed and user will be 
redirected to Bank User Login Page. 

i SUCCESS 

1 

I I i Password changed 
j successfully. 

I ' ' vw. : 

I . OK 

11. Enter Username. 

12. Enter Password. 

13. Click on Login button. 

14. On login success, Bank User (Individual User) will be directed to Bank User's Page. 





























Welcome Test Test 

BankNair*: 

loss® Re<i««‘-st**^ ii ; 

Siibmssion Humbar; , , 

Pan:: . 

FrainOace,: - , , , 

To Date; 


List Reset 


Loatx R«o»ested 
i-; Jitemission No. 


~ V;_'<• 

: StJtxritted Date : Applicant Name 






® Capf^t &>iEfod Dep«*tm?nt, W f5pS'« Reseived 


15. Enter Submission Number or PAN to search the submitted application. 

16. Under Loan Requested Tab to view submitted application from specific date to specific date, 
leave Submission Number and PAN Field empty and enter From Date and To Date. 

17. Click on List button. 


l«a» ftectttested 

Submission No. 
760000001086 




Trade Name 


Submitted Date 
3076 . 05.01 


Appli-cant Name 




18. Select record and click on eye icon to view application. 


Sank loan AppKcattoo Foiro 

FScaiYear: 2376.077 y : 

Bank; _ 

Subrnssion No: 76 OCOOQ 01 Q $6 "y ^ ^ 

= PAH: 

Tax Payer’s Name: 

Intend Revenue Office; ; WifrR? 

AppbcnttDA Lana Form Detsits 

ftl. =?. ; ftxRT 

1 ^ «TCI (Gl oss Income) 

2 an afib^ tp mmjfr/ ffiet Profit.toss Before Tax) 

3 eirrraxLiaMity) 

4 (paid up Capital) 
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to f^T TTcd?! (Fixed Assets) 
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i iT. ?S. 2074.075 Ttit Audted 
43077193.93 
27S992S.81 
123S39.'« 

5000000 

377011,09 

110646S6.33 


an. T 207S 076 3!? Audited,PrO'.TSional;^ Projected : 


Foe Bsw Sniy. 

Approved Loan Amourt; ' * v.'-' 

Loan Approved Date: . 2376 . 01.01 

Loan T^e: r ; Corisortjum 

Verify Reject 


19. Enter Approved Loan Amount. 

20. Enter Loan Approved Date in (YYYY.MM.DD) format. 

21. Check on Consortium if loan type is Consortium and enter short code of bank and financial 
institution. 




22. Click on Verify. 






























23. If application needs to be rejected, click on Reject button. 

24. Under Loan Verified Tab, user can view verified applications. To list verified applications, 
either enter Submission Number or PAN or enter From Date and To Date then click on List 
button. 

25. To print verified applications, select the record then click on print icon. 

toMVentail - ?**•" * ?», • -tits.''-’’t. -’i-' ■ 

SubmissicsnNo Par..; Trade ftoe Vended Date 

, 7S0000001086 2076.05,01 






















